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KOJAEKC DTUKU U KOPTIOPATUBHOM KYJbTYPbI
padoTHnkoB AO «OHIIO «Heoprauuka»

Kozexe aTHKM B cayikedHoro nosesenus padorhukos AQ «DHITO «Heopranukas»
(rasiee - Koseke) paspaboran B COOTBETCTBHU ¢ nmooxenuamu Koncruryimn Pocchitekoi
Gexepaunn. Tpyaosoro koxekca Pocenmiickoit ®eaepannu, ®ejepanbioro 3akona «O
NPOTUBOAEHCTBMM KOPPYIHIMU» M WHBIX HOPMaTHBHBIX [PABOBBIX AKTOB Pocceniickon
deepanuy, a TakikKe OCHOBAH Ha OOILETIPU3HAHHBIX HPABCTBEHHBIX MPUHIMIIAX 1 HOpMax
POCCHITCKOI0 00LIeCTBA U 1'0CYyAapeTBa.

L O0mHe NoJOKeHUs

L. Kozeke npescrapaser coboii ¢Bo1 00MMUX HPUHIKIIOB HPOGECCHOHAIBLHON
c1yKeOHOM YTUKM M OCHOBHBIX MPABHI CIAYKEOHOTO IMOBEACHHUA. KOTOPHIMHU JLODKHBI
pyKoBOJCTBOBaTbest Bee paborHukn AO «DHIIO «Heopranuka» (iaiee - O01eCcTBO)
HEC3aBUCHMO OT 3aMeLIaeMOM UMM JIO.DKHOCTH.

2. [leapto Kojekca SBISCTCS YCTAHOBICHHE ITHUCCKUX HOPM U TPaBull
CyKeOHOTO  TOBCACHUS PAOOTHUKOB JUIA  JIOCTOMHOTO  BBIIOJIHCHHS MMM CBOCH
HPODECCHOHATBLHON  CITYKEOHOM  ASATENBHOCTH. @ TAKKE COACHCTBUE  YKPCILICHHIO
aBTOpUTETa PAGOTHUKOB 1t 0OOECITEUCHHUE EMHBIX HOPM MOBEACHHS PAOOTHHKOB.

3. Kogeke npu3BaH NOBBICHTH H((EKTHBHOCTD BBIMOJIHEHUS PabOTHHKAMM
CBOMX JOKHOCTHBIX 00s13aHHOCTEH.

4. [pask JaHHH. IOCTYTAKLMHA Ha paboTy B OOIeCTBO. 0053aH O3HAKOMUTHCS ¢
nosoxkenusiMu Koaekea v cob101aTh UX B [IPOLECCe MPOU3BOICTBCHHOM JICATCIBHOCTH.

3 Kakapiit  paboruuk  OGumectBa  ofsisan  cobmogark B Mpoiecce
npodeccHoHaIbHOM JAeATETLHOCTH nogokenns Koaexca.

6. 3nanue U cobmonenue paboruukaMy nojokenuit Kojekcea sapasercs 0AHUM

U3 KpAUTCPHUERB OLCHKH UX lIpO(bCCCMOHaJlbl~~l0ﬁ JACATCIIBHOCTH U CH}’}KQ‘K’SHOFO IHOBCJICHMA .,

1L OcHOBHbIE 00SI3AHHOCTH, NPHHUHIIBI H NPABHIA
CYKeOHOr 0 NoBeAeHHus

o B COOTBETCTBHN ¢O cTaTheil 21 «OcHoBHBIE TIpaBa W 00S3aHHOCTH padOTHHKA
Tpyaosoro kojaekca Poccuiickoit dejiepanuu padoOTHHUK 00sA3aH:

- 100POCOBECTHO UCTIOIHATH CBOU TPY/A0BbIE 0OS3aHHOCTH, BO3I0KCHHBIC HA HETO
TPY/I0BBIM JIOTOBOPOM:



- COOIIOAAT TPABIJIA BHYTPEHHETO TPYIOBOIO PACHopska: cob/0IaTh TPYA0BYIO
AUCHUTUTMHY

- BBITOJIHATH YCTAHOBICHHBIC HOPMbI TPY/1a:

- coBuoaTh TPeGOBAHMS 110 OXPAHE TPYA U 00CCIICYCHNIO DE30MACHOCTH TPYAa;

- GEpEeKHO OTHOCHTHCS K MMYLIECTBY paborojarcis (B TOM YMCIE K HMYIICCTBY
TPETHHX JIHIL, HAXOSILEMYCS Y paboToAaresis, ecil paboTo1aTe b HECET OTBETCIBEHHOCTD
32 COXPAHHOCTB HTOI0 UMYIIECTBA) U JIPYIHX PAOOTHUKOB!

- HE3AMCUIMTEIBHO  COOOWMTL  padOTOAATENIO.  JIMOO  HEHOCPEACTBEHHOMY
PYKOBOJUTEIIO. O BOSHHKHOBEHHH CHTYALIK. PEACTABISIONIEH YIPO3Y XKU3HA i 3110POBBIO
TOACH. COXPAHHOCTH MMYyInecTBa paboToaateis (B TOM YUCIC UMYUIECTBA TPCTHUX THIL
Haxojmerocs  y  paborojgarens, ecin  padoTogareslb  HECET  OTBCTCTBCHHOCTHL  3a
COXPAHHOCTh HTOrO UMYIIECTBA).

8. OCHOBHbIC TIPUHIIMILL  CIYKEOHOTO 1OBeJeHNs PabOTHUKOB  ABIAIOTCS
OCHOBOI HX IIOBEICHHUS, B CBA3M C HX HAXOXK/ICHHUEM B TPYIOBBIX OTHOIICHHSAX <
paboToHaTeIeM B JIMIE [CHEPAILHOTO JAMPEKTOPA AO «DHITO «Heopranuka».

9. PaGOTHUKHK. CO3HABAS OTBCTCTBEHHOCTH EPE] IPpakJlaHaMH. OOLIECTBOM M
roCy/1apcTBOM, IIPU3BAHbIL:

- HCTOIHATL JOKHOCTHBIE OOS3aHHOCTH J0OPOCOBECTHO M NPO(PECCHOHATBHO. B
nensix odecrieuennus sddexrusHoi padoTe O0IECTBA:

- HCXO/AUTH M3 TOTO, YTO IIPU3HAHME, COOIOICHUE 1 3allMTa [IPAB U CBOOOJL 4e10BEKA
M rpakIaHUHA ONPEAEIISIOT OCHOBHON CMBICI 1 COICPIKAHUEC AL TEIBHOCTH Oob1ectsa:

- OCYHICCTBIATH CBOK JACATEIBHOCT B MPEACIaX MPeAMETa U Leei ACATCIbHOCTH
OfuecTBa, a TAKKE MOJTHOMOUMIA [PH OCYUICCTBICHHN BBINOIHEHUS PadOT M OKasaHus
VCIYT JUTS FOCYTapCTBEHHBIX HY KL

- NpY WCHOJHEHHH JOIKHOCTHBIX OOS3aHHOCTEH HE OKa3hIBATH MPCANOUTCHHA
KAKUM-THO00 MPO(ECCHOHAIBHBIM WIH  COLMATBLHLIM TPYIIIAM M OPTanH3alisiM, ObITh
HE3aBUCHMbBIMH OT BJIMSHUS OTACAbHBIX I'PaxiaH. IPo(ecCHOHATbHBIX MM COIMATbHBIX
IPYIILL W Opl-aHN3aLMUIA:

- HCKIOYATb  JICHCTBHS, CBS3aHHbIE €  BIMSHACM  KaKuUX-1n0O  JIMMHBIX.
MMYHIECTBEHHBIX ((PHHAHCOBBIX) M UHBIX HHTCPECOB, NMPCIATCTBYIOTINX JA00POCOBECTHOMY
HCTIOJIHEHHIO CBOMX JOJDKHOCTHBIX 00A3aHHOCTEH:

- cobMoaTh OECIPUCTPACTHOCTh, MCKIIIOYAIONIYIO BO3MOKHOCTD BIHSHUSA Ha MX
NeATEABHOCTD PEUICHHIT IOIMTHYECKHIX NapTHii U OOIICCTBEHHBIX 00BCAMHENHH;

- OO0 AT HOPMBI TIPO(ECCHOHAIBHOM YTHKH 1 [IPaBUIIa [A€I0BOIO HOBCICHHA,

- [POSIBISTE KOPPEKTHOCTh 1 BHUMATEILHOCTh B OOpAlllCHHM € IpaiiaHamMu i
JO/KHOCTHBIMH JIMITAMK,

- NPOSIBJIATH TEPIMMOCTh U YBAXKCHUC K 00BIMasAM ¥ TPAIUIHAM HAPOI0B Poccun u
JPYTHX FOCY/IAPCTB, YUHTHIBATH KYIbTYPHBIC U HHBIC 0COOEHHOCTH PA3THUHBIX ITHUHCCKUX,
CONMATBHBIX  [PYNN  H  KoHdeccuid.,  CrnocoOCTBOBATL  MEKHAUMONATLHOMY  H
MEKKOHPECCHOHAIBHOMY COTJIacHIO:

- BOYIEPKMBATLCS OT IOBEICHMS, KOTOPOE MOINO Obl BHI3BATH COMHCHHE B
700POCOBECTHOM ~ MCHOIHEHUM  PAOOTHUKOM  J10/DKHOCTHBIX 00s13aHHOCTEH, a TaKKC
uzberarh KOH(IMKTHBIX CHTYALMH. CHOCOOHBIX HAHCCTH yiepd ero penyranun Win
pernytanun O0wecTsa:

- e HCMOAB30BATh JIOMKHOCTHOE MOJOKEHUE LIS OKasaHus BIUAHWSA  Ha
AEATEBHOCT OPraHM3alMif, A0JDKHOCTHBIX JIMIL M IP@XIaH MpH PCIICHHN BOIPOCOB
JMUYHOTO Xapakrepa:

- YBAKMUTCIADHO OTHOCHTBCSA K ACATCIBHOCTH npeACTaBuTeICH CPEICTB MacCoBOH
uHMOpMALUHK 110 HHPOPMHUPOBAHMIO OOLIECTBA O pabore O01ecTBa. @ TAKIKE OKA3bIBATH



COJCHCTBUC B HOIYUCHUH JOCTOBEPHOI HH(OPMALIH B YCTAHOBICHHOM TOPSIKE:

- HOCTOSIHHO CTPEMHTHCS K o0ecrieucHo 3QHEKTHBHOIO PACIIOPSKCHHS PECYPCaMM.
HAXOAUMHCS B CPepe ero OTBECTCTBCHHOCTIL

- [IPOTHUBOJICHCTBOBATDL 1POSBACHUAM KOPPYIIUU W NPEANPHHUMATE MEPbI 110 €¢
MPOQUIAKTUKE B HOPSIKE, YCTAHOBICHHOM JCHCTBYIOIHMM 32KOHO,1aTCBCTBOM:

- TPOSBIATH TPHW  HCHOJHCHUM  JIOJDKHOCTHBIX — 00A3aHHOCTEH  YECTHOCTB.
OeCIPHCTPACTHOCTE 1 CIIPABELTHBOCTD, HE TOMYCKATh KOPPYILHOHHO-0TIACHOT0 MOBE/ICHUS
(MoBejIeHUs, KOTOPOE MOXKET BOCHPUHUMATBCS OKPYXKAIOLIMMHM  KaKk o0eulaHMe 1iu
MPETOKEHHE JIa4U B3ATKH, KaK COTITACHEe NPHHSTH B3ATKY HIN Kak Npockda o 1aue B3sSTKH
Anbo KaK BOBMOKHOCTL COBCPUIMTL HHOE KOPPYTILIMOHHOE MPABOHAPY IICHNE).

10. B uessix npoTuBOACHCTBHS KOPPYIILUU PA0OTHUKY PEKOMEHYETCH:

- VBEAOMIATH padoToarTeiis. Opransl HPOKYpaTypbl, MPABOOXPAHUTEILHBIC OPIraHbl
000 BCex ciydasx obOpamieHus K padOTHHKY KaKHX-AWOO JHMIl B 1EMAX CKIIOHCHHMA K
COBEPUICHHIO KOPPYITIIMOHHBIX MPaBOHAPYINEHUN;

- HE IMOoay4YaThb B CBA3M C MCIOJHEHHEM JIOJDKHOCTHBIX  00S3aHHOCTEH
BOZHArpaXIeHus 0T  OGU3MUECKUX W IOPHJAMMCCKMX  JMll  (II0JApKM,  JEHEKHOe
BO3HAIPAMK/ICHUE, CCY/Ibl. YCIIYI'M MAaTEPUATLHOTO XapaKTepa. IU1aTy 3a PasBICUeHU, OT/IbIX,
3@ MOJIb30BAHUE TPAHCIIOPTOM U MHBIC BO3ZHATPAYKICHNS ):

- NPUHUMATH MEPBI 110 HEIOMYIICHHIO BO3HUKHOBCHUSI KOH(MDIMKTa HHTEPECOB M
VPEryJTUPOBAHHIO BO3HHMKIINX CJy4aeB KOHQIIMKTA HMHTEPECOB., HE JONYCKaTh [MMpH
UCTIONTHEHNH  JO/DKHOCTHBIX  00S3aHHOCTEH  JIMUHYIO  3aMHTEPECOBAHHOCTL, KOTOpas
MPUBOJANT MM  MOMKET TIPUBECTH K KOH(IMKTY HHTEPECOB, YBEAOMIATH CBOETO
HEIIOCPEACTBEHHOIO  PYKOBOJAMTEISE O BO3HUKIIEM KOH(IMKTE MHTEPECOB WM O
BO3MOKHOCTH €I'0 BO3SHUKHOBEHUS. KAK TOJIBKO €MY CTaHeT 00 3TOM H3BECTHO.

11.  PaGoTHHK MOXKET 006padarbiBaTh U IIEpeElaBaTh CyKeOHYI0 HHPOPMALIHIO NIPHU
COOMIOICHHM ACHCTBYIOUX B O01IeCTBE HOPM U TPeOOBAHUIL. IPHHATBIX B COOTBETCTBUH ¢
3akoHojareascTBOM  Poccwmiickoit  @Dejiepanuu, a  Takke  00A3aH  IPHHUMATH
COOTBETCTBYIOIME Mephl 1Mo  obecrneueHno  Oe30MacHOCTH W KOHOWICHIMATBHOCTH
nHpOpMaIInK, 3a HECAHKIIMOHUPOBAHHOE PasIiallieHHe KOTOPOi OH HECET OTBETCTBEHHOCTD
WM (M) KoTopasi CTaja H3BECTHA €MY B CBS3H C HCIHOJHCHHEM MM JIOJDKHOCTHBIX
00513aHHOCTEH.

12.  PabGorauk. Ha,1C/ICHHBIH OpI'aHN3alMOHHO-PACTIOPS AN TEIbHBIMHU
MOJIHOMOYMAMHU 110 OTHOLICHMIO K APYTUM pabOTHUKAM, A0KEH CTPEMHUTBCA ObITh LI HUX
o0Gpa3ioM npodeccnonainiMa. 6e3ynpeyHoi penyTauuu, cnocodeTBOBaTH GOPMUPOBAHHIO
B opranmzaimu b0 ee noapasaeieHun OAaronpuaTHOro s H(GGEKTHBHOH padoThl
MOPATLHO-IICHXOJOTHYECKOr0 KJIumMaTa.

13.  PabGoTHuK, Ha/leJIeHHbIH OpraHM3alMOHHO-PACIIOPS AN TENIbHBIMI
MOJTHOMOYHSAMH 10 OTHOUICHUIO K APYTHM padOTHHKAM. MPHU3BaH:

- IPUHUMATH MEPBI 1O MPE1Y IPEKICHUAIO KOPPYIILIMH, @ TAKIKE MEPbI K TOMY. 4TO0bI
MOYMHEHHBIE €My pabOTHHKHI HE JIOIMYCKaIW KOPPYIIIHOHHO-0MACHOI0 TTOBE/ICHHS. CBOUM
AMYHBIM  TIOBEJACHMEM  TOJaBath  [IPUMEpP  HECTHOCTH.  OECNMPHUCTPACTHOCTH |
CNpaBeTMBOCTH;

- He JIONYCKATh CJVYAeB NPHHYAIeHHsE PaDOTHHKOB K YYaCTHIO B JICATEILHOCTH
MOAUTUYECKUX NApTHil, 0OICCTBEHHBIX 00BCAMHEHHUIT U PETUIHO3HBIX OPraHU3alNiL:

- 110 BO3MOIKHOCTH HPHUHUMATH MEPBI 110 MPEIOTBPALICHHIO I YPEIY.IMPOBAHUIO
KOH(IMKTA HHTEPECOB B CIIyHae, €CJIM €My CTaJ0 M3BECTHO O BOSHUKHOBEHHH ¥ pabOTHHIKA
JMYHOI 3aMHTCPECOBAHHOCTH, KOTOpas TPUBOAUT MM MOXKCT NPUBCCTH K KOH(INKTY
UHTEPECOB.



1. Pexomenjiare/ibHbIe YTHYECKHE IPABHIIA
CJIyAKe0HOT0 NoBe/IeHHsl PA0OTHHKOB

4. B caykeOHom moBegennyu  pabOTHUKY — HEOOXOAMMO  HCXOAWTH U3
KOHCTHTYIIMOHHBIX TOJOKEHUIT O TOM, UTO YEIOBEK, €ro [paBa W CBODOIBI SBIAIOTCH
BBICIICH LIEHHOCTBIO, M KAXKIbLH IPak/1aHHH UMECT 11PABO HAa HEIPUKOCHOBEHHOCTH 4YaCTHOM
SKI3HU, JTAYHYIO M CeMeiHYIO TaliHy, 3alUTy YECTH, J0CTOMHCTBA, CBOCTO J100POI0 HMCHH.

15. B cayxkeOHOM nose/ieHny pabOTHUKY HEOOXOIMMO BO3ICPKUBATHLCA OT:

- 10000 BHAA BBICKA3bIBAHMI M JCHCTBUHA JAMCKPUMHHAIIMOHHOIO Xapakrepa 1o
MpU3HAKAM 110J1a. BO3PACTA. PAChi. HALMOHAIBHOCTH, A3BIKA. IPAAJIAHCTBA, COIMATLHOLO.
AMYILHECTBEHHOTO MIM  CEMEHOro  TONOKEHHA, TMOJMTHYCCKNX  HIIN - PEIMTHO3HBIX
UPEe/ITOUTE HHH;

- rpy0OCTH. 1POSBICHUH HPEHEOPEKUTEIBHOIO TOHA, 3aHOCUMBOCTH, IPCAB3STHIX
3aMeYaHUil, IPe/IbABICHNS HEPABOMEPHBIX, HE3ACTYKCHHBIX OOBHHCHNH;

- YIPO3. OCKOPOHTCIbHBIX BBIPAKEHHI Wil PEIUINK. ACHCTBHI. [IPEINSTCTBYHOUINX
HOPMAILHOMY OOLICHHIO HIH [IPOBOLUPYIOLINX HPOTHBOIPABHOE MOBEACHMC.

16. PaBoTHUKM TpU3BaHLI CrOCOOCTBOBATH CBOMM C/IYXKECOHBIM MMOBEICHUEM
YCTAHOBICHHIO B KOJUIGKTHBE  JIE7TOBBIX  B3aMMOOTHOMICHHH M KOHCTPYKTHBHOIO
COTPY/IHUHECTBA JAPYT € APYTOM.

PaGoTHUKY TOJAKHBI OBITh BEXIMBBLIMH. J{0OPOKENATC/IbHBIMI, KOPPEKTHBLIMH,
BHUMATE/ILHBIMU U TIPOSIBIATH TEPIUMOCTD B OOUICHHU ¢ [PAAIAHAMH H KOJUICTaMU.

17. Brewsuii B pabOTHHKA NPH HCIIOJHEHHN UM J0BKHOCTHBIX 00S3aHHOCTEH
B 3aBMCHMOCTH OT YCJIOBUH TpYJOBOIl JIEATENBHOCTH JIOJDKCH  CHOCOOCTBOBATH
YBAKNTEALHOMY OTHOUIEHMIO Tpakaal K OOLIECTBY. a Takxke, 0pH HEOOXOAUMOCTH,
COOTBETCTROBATH OOLICTIPHHATOMY JIC/IIOBOMY CTHIIIO. KOTOPBIH OTIHYAIOT C/ICPKAHNOCTD,
TPATUIIMOHHOCTh, AKKYPAaTHOCTb.

18.  Cobmojenne nojaoxkenuit Hacrosmero Kojexca npeiiaractest y4uTbiBaTh
1pu GOPMUPOBAHKH KAIPOBOIO PE3EPBA LIS BLLABHKEHUA HA BHIICCTOSIIHE J0JUKHOCTH. 4
TAKKE 1IPH HATOKEHIN JAMCIATIMHAPHBIX B3bICKAHHIA.

.0, 3aMeCTUTEIS I'€HEPAIBHOIO JAHPEKTOpa
10 peKUMY, 0€3011aCHOCTH. IEPCOHAITY
1 0OIIMAM BOIpOCaM



